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[Recipient Full Name]			Mr. John Smith
[Company Name]			Berkshire Hathaway
[Street Address]			1234 Main Street)
[City], [State] [Zip]			La Jolla, CA 92037

Dear [Insert Name],			Dear John,

[Message]				It was great to meet you.

Sincerely,

					Your Signature

[Your Name]				Justin JP Chimento
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